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What i1s a Citation?

A ‘citation’ is the way you tell your readers that certain material in
your work came from another source.

Be consistent and precise!
Accuracy and completeness are important
Keep track of all your sources throughout your research
process
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There are 2 places that you need to
iInclude your citation:

I 1.In text citation
2.References List
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How do you include people’s ideas in your
work......

Quote: use exact words of the source with
quotation marks (“ ”).

Paraphrase: restate in your own words
Summarize: condense a longer passage

In ALL cases, you must cite the sources!
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Useful verbs and phrases for introducing direct
guotes

* As X states/ believes/ suggests /indicates/ points out /
observes/ explains/ argues/ outlines/ contradicts / proposes,

o ”

”

* For example, X has argued that “...... :

)

 Accordingto X, “....... :

» X suggests/ believes/ observes that “.....".
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Citation In the text
How to do it?7?

1. Include author’s last name/surnames/family names
|:| » If two authors: include both last names

> If more than three (3) authors: put et al.” after the
first author’s last name/surname

2. Include year of publication
3. Put page number (if available)

W Taylor's
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Harvard Style

Citation In
the text

11980) and Is used across a
wide range of disciplines
(Anderson and Jones, 1982)

Rtis 3 very simple system to
use, with many benefils
including the use of an
Jlphabetised refer st
(Taylor, 1968)

referancing systems (Smith, '\

2 —

Reference list
This book will discuss the
history of the Hawvard ERSON, J. andAC.
referencing system_ This is NES. 1992, Reviced
one of the mos! popular

_WTAYLOR, |. 1968

‘| Understanding how to
reforence. New York
Charlot House Publishing.
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Harvard Style (Examples of In Text Citation)

Example of in-tex citation

Team effectiveness is largely a function of
interaction processes and emergent states
(Koziowski & llgen, 2006; Marks, Mathieu, &
Zaccaro, 2007); both are considered
mechanisms linking inputs such as
|:| leadership, training, an
va!ued team outcomes |Mathseu et al,

2008).

Excerpt taken from journal article:
DeChurch, L.A. and Mesmer-Magnus, J.R. [2010].
The Cognitive Underpinnings of Effective Teamwork:

A Meta-Analysis. Journal of A

__ Shine win
Taylor's



Wisdom - Integrity « Excellence

lml TAYLOR'S UNIVERSITY

Examples that you may use:

define a security threat as a
circumstance, condition, or event with the potential to cause
economic hardship to data or network resources in the form
of destruction, disclosure, modification of data, denial of
service, and fraud, waste, and abuse.

or

ording to Kalakota and Whinsto ) a security threat
a with the potential to
cause economic hardshlp to data or network resources in the
form of destruction, disclosure, modification of data, denial of
service, and fraud, Waste, and abuse.

or

“A security threat as a circumstance, condition, or event with
the potential to cause economic hardship to data or network
resources in the form of destruction, disclosure, modification

of data, waste and
abuse”.(Kalakota and Whinston 1996
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Harvard Style (Examples of In Text Citation)

References
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Referencing at the end of your assignment

References or Bibliography — what’s the difference?

* Reference list — a single alphabetical list by author of
everything you have specifically mentioned in your
assignment

* Bibliography — a list of sources you have read but not
specifically mentioned in your assignment
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Book Cover

Step 1. Identify
book(s) to be
referenced and the
iInformation given at
the Cover page

Sample 1
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Taylor's




Wisdom - Integrity « Excellence BOOkS

Comyrighted Material

lml TAYLOR'S UNIVERSITY

J K ROWLING | Aol

Step 2: Go to the
Title page (Title

page is the page at
|:| T or near the front).
You may see the title
RN of the book, author’s
W name and the

publisher.

Title

» |

LITTLE, BROWN AND COMPANY L,
NEW YORK BOSTON LONDON / PUb“Sher S name

— — ‘-: %q“ 1aylor s



01 TAYLOR'S UN step 3: Flip the book and you will see
Wisdom - Integrity the Verso page (verso page is Books

generally on the opposite side of the
- | title page). From there, you may find

Copyright © 2012 by J K. Rowhng

Copyright

All nights reserved. In accordance wiath the U.S. Copynght Act of 1976, the scanning,
uploading, and clectronic shaning of any part of this book without the pemu
publisher constitute unlawful piracy and theft of the author's itellectual property. IS
woukl ke to use matenial from the book (o4
permission must be
Thank you for your support of the author’s nghts

son of the

ver than for review purposes), prior wrictd

eained by comacting the publisher &t permissions@ hbgusa. com

Little, Brown and Company
Hachette Book Group
237 Park Avenue, New York, NY 10017

lttlebrown, com

Fint Editon: September 2012
ancojuly in Great Britain by Litde, Brown Book Group,

e
Seprember X012

Little, Brown and Company is a division of Hachette . Inc., and is
celebratung its 175th annivernary in 2012, The Litde, Brown name and 3
trademarks of Hachette Book Group., Inc

{

‘l“l\n”!“;x:“l“::u‘r ‘l:“:‘x:l‘,:\'::p--n\va for websites {or their content) that are not \ Ye ar Of P u bl icati O n

The Hachette Speakens Bureau provades a wade range of authon for

P P
speaking eve To find out more, go to hachettespeakensburcau.com or
call (866) 376-6591

“Umbrella™: Wrtten by Terus Nash, Christopher “Trncky™ Stewart, Shawn Carter,
and Thaddis Harrell © 2007 by 2082 Music Publishing (ASCAP)/Songs of Peer Lud
{ASCAP)/March Ninth Music Pubblshing (ASCAP)/Carter Boys Music (ASCAP)/EMI
Music Publishing Lud, (PRS)/Sony/ATV Music Publishing (PRS). All righes on behalf
of WB Music Corp. and 2082 Music Publishing Adminsstered by Warner/Chappell
North Amenca Led. All rights on behalf of March Ninth Musc Poblishing Controlled
and Administered by Songs of Peer Lid. (ASCAP). All rights on behalf of Carter Boys
Music Controlled and Administered by EMI Music Publishing Ltd. Al rights on behalf
of Thaddis Harrell Controlled and Admanastered by Sony/ATV Music Publishing
"Green, Green Grass of Home™: © 1965 Sony/ATV Music Publshing LLC. All nghts
administered by Sony/ATV Muuc Publshing LLC, 8 Music Square West, Nashwille,
TN 37203. All nghes reserved. Used by permission

ISBN 978-0-316-22853-4 (he) / 978-0-316-22854-1 (large pring)
Library of Congress Control Number 2012943788

10 9 8 7 65 4 3 21

D

Printed in the Umited States of Amenca
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Guidelines:
Authors, Initials. . Title of book. Edition (only Sten 4-
include this if not the first edition). Place: Publisher. Cathor all
the
information
from the
Gonicks, L. Cartoon History of the e f‘)g‘;e
United States. London: Collins Reference. and then
arrange the
information
according to
** NOte: For books where there are more than seven authors, list the the
first 6 authors, followed by 3 full stops (...) then spell out the last guidelines
author’s name and
example.
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|dentify
book(s) to
be | Name of Journal,
reference derarrial af Quemstitative Criveinalogy, Vol 18, No 2, Jene 200202 2002y | — Volume
d and the number(lssue/Part
informatio number), page numbers
n given at

the Main Growing Up Poor: Examining the Link between
page Persistent Childhood Poverty and Delinguency

. Hoper Jarjoura.’ Buth A, Triplett.” and Gregory P, Brinker”

Fandings froms apprepate-leve land cthnographic rescasch saggest thal posveny an<d

delingposncy are relabsd. The nahility ol individual-leve] quanGiative rescarch oo

T|t|e Of art|C|e demonsleale consislent evideness ol (Bas relatzonship. however, his baen el to call

o quest o w hed her poverty 15 | mdsed relaied b0 an uncreased propensiiy for delin=
guend mvolvemenl. This may be due 1o Ube SilBculty indedual-level analyses have
il Hleiilvasp the group mnsl Enportamt in ussoyering Uhe relalznonship of poscrmy
o delinquency —those individuals thar experiensoe persistent childbood povernty.
This paper provide: an assessoywenl of 1he elfects of bolh the level of exposare Lo
poverty arsd its Bming on delinguenl invalvemenl using fourteen years of loogitodi y
woal data Tesr f @ tional mspls ol youngess sdolescenns, Fisdings irshicnie thal expo— Author S Name
ware o poverty and e himsing of such exposure are indeed related toan ncreassd
Hicelibisod of mvodvemen! in delimopuemey.

KEY WidRIS: delimguency. poserily; persisienl poor: bobil: longitudinal data.

. IMTRODNUCTIONN

We are currenily realizing a deepening of poverty for American chil-
dren, bath in terms of the number of children in posverty and in the inlensicy
of the poverty they are experien<cing. In terms of the numbers of children in
poverty, dati shows that eardy 21%% of the naton = children are T'reem famal-
izs living in poverty - about twice that of most other industrialized conntrics
[Hustom & af., 1%4). For 1995, that means that thers are approximately

& T il - a- . g ) . e
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Journal articles

Guidelines:

Author, (must put family name/surname). (Year).

Name of Journal, Volume number (Issue/Part number), page

numbers.

Jarjoura,G.R,et all,. (2002).

Quantitative Criminology , 18 (2/3), pp2 - 5.

Journal of

lm' TAYLOR'S

UNIVERSITY
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Step 2:
Gather all the
information
from the main
page of the
article and
arrange the
information
according to
the guidelines
and example.

Shine with
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To know how to cite other
resources, kindly follow the
1 steps below.....
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SUBANG JAYA ' SRI HARTAMAS

MulT-Search

One stop access to resources from all of the Taylor's ‘ Enter any words to find books, journals and more } Q
Library collections /
: S ith
- - L’_m‘.' | 4 I
f . \ Subject Guides Request - puchase < & Frequently r's
tavlorslibrary.tavlors.edu.my//about/overview 01 Book, Journal, Audio Visual & /-\Ske’d Questions .
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ABOUT SERVICES FACILITIES RESOURCES NEWS & EVENTS ALUp e

| Subject Guides Step 2: Go to User
=== User Suppot Skills tab and click
Resedi Ll ouppOI on User Support

| Tutorials & Guides
Introduction Video
Information Literacy

;:»m Consultation with Liaison Librarian

A et e = L.,

UBANG JAYA

MulT-Search

One stop access to resources from all of the Taylor's
Library collections

‘ Enter any words to find books, journals and more | Q

’ Subject Guides

Browse by Topic
°

Request - pucese Frequently

Book, Journal, Audio Visual & = Asked Questions
Online Resources "‘i

More - & More

More

W

taylorslibrary.taylors.edu.my/user_skills/user_support_academics

vith
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(] Taylors [ pendeta webpac (] deals Step 3
Click to Harvard Style. There will

D. Referencing

Haverd Siyte | 8 be drop down option of Harvard
Harvard is an author-date style, with i Cltl n g Styl e Ch Oose u po n
Style is widely used, but with a numbs n eed ed

in your own application of the style

[-] Books with single author

Use the titie page. for the reference details. Only include the edition where it is not the first. A book with
no edition statement is most commonly a first edition

The required elements for a book reference are:

» Author, Initials., Year. Title of book. Edition. (only include this if not the first edition) Place of
publication (this must be a town or city, not a country): Publisher

Reference:
o Mahathir Mohamed, Tun., 2011. A doctor in the house: the memoirs of Tun Dr Mahathir. Petaling

Jaya. Selangor : MPH Pub
e Redman, P_, 2006. Good essay writing: a social sciences guide. 3rd ed. London: Open University in

s

assoc. with Sage
An in text reference for the above examples would read:

» In Malaysia. Opposition candidates can win, and be successful enough to gain control of state
governments... (Mahathir, 2011)
» |eading social scientists such as Redman (2006) have noted

[*] Books with two, three or four authors
[¥] Books with more than four authors
[*] Books which are edited

1€ with
aylor's
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iaison Librarian

Cortact your Lisison Librarians
Farhelp on information inyour subject
area, infarmation literacy classes and

caollection development.

Business, Graduste School
Azizah Abdul Aziz
dzizah.abdulazizi@taylors.edu. my

Computing and 1T, Engineering
Annur Thahirah Abdul Hadi

annurabdul@taylors.edu.my

Medicine, Pharmacy, Biosciences, Foundstion in Science
Stephanie Koh Hean Fong
heanfong.bobiEtaylors. edo. my

Taylor's Law School
Svyazana Zainuddin
syazana.zainuddini@taylars.edu. my

Arnerican Degree Transfer Programme
Syazana Zainuddin
sydzana.zainuddini@taylers. edu. my

Architecture, Building & Design
Syuhada Agilah Mohamad Razali
syuhadaagilah.mehamadrazalif@taylors.edu. my

Hospitality, Tourism and Culinary Arts
Elly Changi Anak Geoffrey
ellychangianak. geoffreyi@taylors. e du. my

Comrunication, Education
Syra Anthony
oyrd.anthomyEtaylors.edu. my

Cambridge A Lewel [CAL), South Australian Matriculation [5AM),

Canadian Pre- University [CPU), International Baccalaureats

Oiplarma Programme [IBOF)
Mur Fara Melizza Mohd hdujab
nufaramelisza.mohdmujabEtaylors. edu. my

Contact your Liaison o ©
Librarians if you need

Subject Guides

Browse by Topic

HEI:]IJESt a Purchase

Tlltﬂ riﬂ IS & Guides

Contact Liaison

Librarian

VIV V V

Frequently

Asked Question

Jririe with

Taylor's
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